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1. OFbEM JUCIIUIIJINHBI B 3AYETHBIX EJUHUIIAX C YKASAHUEM KOJIUYECTBA
AKAJEMHNYECKHX YACOB, BBIIEJEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIIUXCH C
MHPEIIOJABATEJIEM U HA CAMOCTOATEJIBHYIO PABOTY

4 3ET
OO0mast Tpy10eMKOCTh
YacoB 1o yueOHOMY IIaHy 144
B TOM YHCIIE:
ayJUTOPHBIE 3aHATUS 42
caMoCTOsITebHAs paboTa 102

Pacnpez[e.ﬂeﬂne YacCoB TMCHUILIMHBI 110 CeMeECTPaM

Cemectp
(<Kype>.<Cemectp | 3(2.1)
Ha Kypce>) Hroro
Henenp 15
Bun 3anarnit v | P | vI PII
Jlexuun 14 114 (14 (14
JlaboparopHsie 14 (14 |14 |14
IIpakruueckue 14 (14 |14 |14
Wroro ayn. 42 142 |42 |42
KonraktHas padota |42 |42 (42 (42
Cawm. pabota 102 | 102 | 102 | 102
Hroro 144 | 144 | 144 | 144
Bune! koHTpONIA B cemecTpax:
3auer 3 ceMecTp

PacuerHo-rpadugeckas padora 3 ceMecTp




2. IEJIX OCBOEHUA JUCHUIIJINHBI (MOLY JIS)

2.1 | PopMupoBaHHUE TEOPETUUCCKIX 3HAHUH U NIPAKTHIECKUX HABBIKOB B 00IaCTH TOKYMEHTHPOBAHHS YIPaBICHIECKOI
JeATeIbHOCTH C UCHONb30BAaHUEM COBPEMEHHBIX HH()OPMAIIOHHBIX TEXHOIOTHH

3. MECTO JUCIIMIIJIMHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI' PAMMBbI

Hukn (pa3men) OIT: | b1.B

3.1 | TpeGoBanus K npeJBapuTe/bHOI NOATOTOBKE 00y4a0IIerocs:

3.1.1 | O3HakoMHuTENBHAS IPAKTUKA

3.2 | AucummianHbl (MOAYJIN) M MPAKTHKH, IS KOTOPHIX 0CBOECHHE JAHHON JTMCHMIJIHHBI (MO1YJIs1) HEOOXOAHUMO KAK
npeiIecTBYOIIee:

3.2.1 | Komannoo6pa3oBaHue B OpraHU3aI[uK

3.2.2 | Texnonormueckast (IIPOCKTHO-TEXHOJIOTUYECKast) MPaKTHUKA

3.2.3 | IIpoeKTHBII MPAaKTUKYM

3.2.4 | IlpousBoAcTBEHHAS IKCIUTYaTallMOHHAS! TPAKTHKA

3.2.5 [ 3ammTa BEIMYCKHON KBaNMM(HKAIIMOHHOH paboTHI, BKIIIOYAs ITOTOTOBKY K 3aIIUTE M IPOIETyPY 3alIUTHI

3.2.6 | Texnomornveckas (IpOEKTHO-TEXHOJIIOTUYECKAsI) IPAKTHKA

4. KOMIETEHLM OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUC IUTIIMHBI
(MOJY.JIST)

IIK-3 : CnocodeH ocymiecTBISITH TAKTHYECKOE YIIPABJIeHUEe MPOLEeCcCAMH OPraHU3ALMH ceTeil OCTABOK Ha YpPOBHe
CTPYKTYPHOI'O MOAPAa3/ieJeHUs OPraHN3auu

[IK-3.2 : CriocobeH pazpabaThiBaTh OpraHU3AIOHHO-YIIPABICHYECKYIO TOKyMEHTAIIHIO C FCIIOBE30BAHIEM COBPEMEHHBIX
TEXHOJIOTHH 3JIEKTPOHHOTO JOKyMEHTO000pOoTa

ITIK-4 : Cnoco0eH njIaHNPOBATh AT ILHOCTh MOPa3/eeHHs] B COOTBETCTBHH €O CTPATerH4eCKUMH LeIAMH OpPraHu3anuu
U obecrieunBaTh 3P (PeKTUBHYIO padoTy moapaseaeHust

I1K-4.2 : CniocoOeH BBIIOIHITh pa6OTI)I B COOTBCTCTBUU C Tp€6OBaHI/I$IMI/I HOpMaTI/IBHOﬁ JOKYMCHTALlMU OpraHu3alu

YK-4 : Crioco0eH ocylecTB/IATh 1eJ0BYI0 KOMMYHUKALMIO B YCTHOIH M NMCbMeHHOI ¢opMax Ha rocy1apCcTBEeHHOM sI3bIKe
Poccuiickoii ®@eaepanuu ¥ HHOCTPaAHHOM(bIX) A3bIKe(aX)

YK-4.3 : Bezer 1e0BYy0 MEPEUCKY, YUUTHIBAsI OCOOCHHOCTU CTHIMCTUKA OQHUIMATBHBIX U HEOPHUIIUATBHBIX ITUCEM,
COIMOKYJIbTYPHBIC pa3iiuyusi B (hopMaTe KOPPECIOHICHIIMH Ha TOCYJAPCTBCHHOM U HHOCTPAHHOM(-BIX) SI3BIKAX

5. CTPYKTYPA U COAEPKAHUE IV CIHUIINHBI (MOLY.JI5T)

Kon HaumeHnoBaHne pa3neoB u Cemectp / | Hacos | Unaukaropsl | Jluteparypa | HuTepaxr. IIpumeuyanne
3aHATHSA TeM /BUJ 3aHATHSI/ Kypc
Pa3znes 1. OcHoBHBIE
TpeOGoBaHHs K NOArOTOBKE
JOKYMEHTOB
1.1 1. OcHOBHBIE TPeOOBAHUS K 3 2 I1K-3.2 K- J1.1J11.2 0 K1
0(hOPMIICHHUIO YITPABICHUYECKUX 42 YK-4.3 JI1.4
JIOKYMEHTOB (OCHOBHBIE JI1.5J12.1
TIOJIOKEHHUS 110 J2.2J12.3
JIOKyMEHTHPOBaHUIO J12.4 J12.5
YIPaBJIEHUYECKOH e TEIbHOCTH; JI2.6
YHUGUKAINSA U CTaHAPTH3AII 010223354
yIPaBIEHYECKUX JOKYMEHTOB; 3536 37
BUJIbI TOKyMEHTOB U UX
K1acCUpUKAIH; 0pOpMIICHHE
TEKCTa CITyKeOHOTO
nokymeHTa) /Jlex/
1.2 1.TpeboBaHus K COCTABJICHUIO U 3 2 ITK-3.2 T1K- JIT.1JI1.2 0 TK1
0(OPMIICHHUIO YITPABICHYECKOM 42 VK43 JI1.4
JIoKyMeHTanuu (opmar JI1.5J12.1
JIOKyMeHTa; 0popMIIeHUE MOeH; J2.2J12.3
HyMepalus CTpaHUIl; 1aTa J12.4 J12.5
JOKyMEHTa; 0(hopMIICHHE TaOJIHIT J12.6J13.1
W JUarpaMM; HUPKyJIApHas JI3.2
pacchblIKa; KOPPEKTypHbIE 3HAKH; 213253 34
(dopmyisip-oopaser) /TIp/ 25026




1.3 1. OcoOeHHOCTH TOATOTOBKA K 2 I1K-3.2 TIK- JI1.1J11.2 TK1
oopMIICHHS OPraHU3aIUOHHO - 42 VYK-4.3 JI1.4
pacnopsauTeNbHBIX TOKYMEHTOB JI1.5J12.1
cpeactBamu Microsoft Word J2.2J12.3
(MHTEpaKTUBHBIA METOA: AeTI0Bas J12.4 J12.5
urpa) /J1a6/ JI2.6J13.1

JI3.2
212203354
3536

1.4 M3yueHne TeopeTuaecKoro 30 ITK-3.2 TTK- JIT.1JI1.2 IIK1, TK1
MaTepuana. 4.2 YK-4.3 J11.4
IToaroroBka K mpakTU4. 3aHATUAM JI1.5J12.1
1 J1abopaToOpHBIM paboTam J2.2J12.3

/Cp/ J12.4J12.5
J12.6J13.1

JI3.2
31323354

3536 37

Pazpnen 2. OcHOBHBIE

TpeGOBaHMS K COCTABJIEHUIO 1

0()OpMIIEHHNIO IOKYMEHTOB

OpraHu3auu-OHHO-

pacnopsiiuTeIbHO’

IesITeJIbHOCTH M KaIpOBOii

JOKYMEHTAIUH

2.1 2. JIokyMeHTHpOBaHHE 2 [1K-3.2 TIK- JI1.1 J11.2 IIK1
OpPraHU3ALMOHHO - 42 VK-4.3 JI1.4
pacropsANTENbHON AEATEIbHOCTH JI1.5J12.1
(MHTEpaKTHBHBIN METOJ: aHAJIN3 J2.2J12.3
KOHKPETHBIX CUTYanuii) J12.4 J12.5
(opraHU3anOHHAS JOKYMEHTALUS: J12.6
yCTaB, YYpEAUTEIbHBIN JIOTOBOP, 213253 34
IITaTHOE paclucaHue, MOJIOKEHHUS, 2526 27
JIOJDKHOCTHASI MHCTPYKITHS,
pacnopsauTeNbHas JOKyMEHTAIIUS
B YCJIOBHSIX KOJUICTHAIBHOTO
TIPUHSTHS PEIICHHUS:

MIOCTAaHOBJICHHUE, PELICHUE U B
YCIIOBHSIX SAUHOIUYHOTO
TIPUHSATHS PEIICHHS: TIPUKA3,
pacriopspkeHue, ykasanue) /JIex/

2.2 2.0¢dopmnenue Texcra 2 MK-3.2 TIK- JI.1J11.2 TK1
CIIy>K€OHOT0 JOKYMEHTa 42 VK-4.3 JI1.4
(s13BIKOBBIE TPEOOBAHMA K JI1.5J12.1
0(pOpPMIICHUIO PEKBU3UTOB J12.2J12.3
JIOKyMEHTOB; PEeIaKTUPOBAHUE J12.4 J12.5
TEKCTa JIOKYMEHTa; 0COOEHHOCTH JI2.6J13.1
pedYeBOro THKETA AETOBBIX Oymar JI3.2
U CIy’K€OHBIX IOKyMEHTOB; 31323354
TeXHHKa IPaBKH JOKY- 25 56
meHTOoB) /IIp/

2.3 2. OdopmiteHHE CITyKEOHBIX 2 ITK-3.2 TIK- JI1.1 J11.2 TK2
3aIMCOK, MPETEH3UH U Kajo0, 42 VK-4.3 JI1.4
AKTOB MPEIIPUATHSI, TOTOBOPOB, JI1.5J12.1
JIOBEPEHHOCTEN Cpe/ICTBAMH J2.2J12.3
Microsoft Word(uHTepakTHBHBII J12.4 J12.5
meTon: case-study) /J1a6/ JI2.6J13.1

JI3.2
31323354

9506




24 3. JIoOKyMEHTHpPOBaHKE 2 I1K-3.2 TIK- J1.1J11.2 K1
HH(POPMAIIMOHHO - CITPABOYHBIX 42 VYK-4.3 JI1.4
JIOKYMEHTOB (CTpaBKa, TOKIaaHAs JI1.5J12.1
3aMucKa, O0ObSICHUTEIbHAS JI2.2J12.3
3aIucKa, aKT, TelerpaMma, J12.4 J12.5
tenedoHorpamma, hakc, IpoTOKOJI, J12.6
MIpeTeH3Ns, )kanoba, IpaBuiIa 31323354
oopMIIeHUS 1€T0BOTO 2526 97
muceMa) /Jlex/
2.5 3.CocraBieHre OpraHu3alMOHHON 2 ITK-3.2 TTK- JIT.1JI1.2 TK2
JOKYMEHTAIUH (MHTEPAKTHBHBII 4.2 YK-4.3 J11.4
MeTox: paboTa B MaJIbIX IPYIIIaX) JI1.5J12.1
(ycraB, yupeau-TenbHbINA JOTrOBOP, JI2.2J12.3
IITaTHOE paclucaHue, MOJIOKEHHUs, J12.4 J12.5
JOIDKHOCTHAs MHCTpykuwms) /IIp/ JI2.6J13.1
JI3.2
31323354
3536
2.6 3. CocraBieHre JOKyMEHTOB 2 [TK-3.2 TIK- JI1.1JI11.2 TK2
KaJIpoBOH CIIy>kOBI CpeACTBaMHU 4.2 VYK-43 1.4
Microsoft Word (MHTEpaKTHBHBII JI1.5712.1
MeToJ: enoBas urpa) /J1ad/ J12.2712.3
J12.4 J12.5
J12.6J13.1
JI3.2
31323354
3596
2.7 4.JI0KyMEHTHpPOBaHHUE TPYAOBBIX 2 [K-3.2 TIK- JI.1J11.2 TIK2
MPaBOOTHOLICHHA 42 VYK-4.3 JI1.4
(MHTEPaKTHBHBIN METOJI: aHAIN3 JI1.5J12.1
KOHKPETHBIX CUTyanuil) (TpyIoBoH J12.2J12.3
JIOTOBOP (KOHTPAKT), TPYIOBast J12.4 J12.5
KHUXKa, JTUYHAs KapTOUKa, JI2.6
KOMaHAHPOBOYHOE 01223354
YI0CTOBEpEHHE, AHKETA, 2526 27
XapaKTePUCTHKA, PE3FOME,
3asBIICHHE, [IPUKA3 MO JIMIHOMY
cocraBy, aBrobuorpadust) /Jlex/
2.8 4.CocraBneHue 2 [K-3.2 TIK- JI.1J11.2 TK2
pacnopsANTEIbHON JOKyMEHTALUU 4.2 VK-4.3 JI1.4
(uHTEpaKTHBHEIN MeTO: paboTa B JI1.5J12.1
MaJIbIX TPYTIax) JI2.2J12.3
(npuKas, pacropspKeHue, J12.4 J12.5
yKa3aHHUe, IOCTaHOBJICHUE, JI2.6J13.1
petieHmue) JI3.2
/Mp/ 01323354
3536
2.9 4. Pa3paboTKa ¥ peIakTHpPOBaHUE 2 ITK-3.2 T1K- JIT.1JI1.2 TK3
JIOKyMEHTOB TaOJIMIHOHN (HOPMBI, 42 VK43 JI1.4
BBIYHCIIEHHE (OPMYI C IIOMOIIBIO JI1.5J12.1
Tabyul, cosnaHue u 00padboTka J12.2 J12.3
muarpamm B cucteMe Microsoft J12.4 J12.5
Excel. (MHTEpaKTUBHBIA METO; J12.6J13.1
peleHne CUTYyalnOHHBIX JI3.2
3amaq) /J1a6/ 2122033 54
3536
2.10 M3yuyeHne TeopeTuuecKkoro 40 [IK-3.2 TIK- JI1.1JI1.2 [IK2, TK2
matepuana. [Toaroroska k 4.2 VK-4.3 JI1.4
TPaKTHY. 3aHITHSIMH JIL.5J12.1
nabopaTOpHBIM paboTaM. J12.2J12.3
Bemonuenne PI'P pa3pena 1 (1. J12.4J12.5
1.3 -1.4). J12.6J13.1
Brmonuenne PI'P pa3mena 2 (1. JI3.2
2.1-2.3) 310323354
/Cp/ 3536 37




Pa3znen 3. Texnonorun padoTsl ¢
JAOKYMEHTAMH

3.1 5. Opranusarus paboTsl ¢ ITK-3.2 TIK- JIT.1JI1.2 IK2
JOKYMEHTaMH (TIOpSITOK 4.2 YK-43 J1.4
00pabOoTKH MOCTYMAIOMINX U JI1.5012.1
OTIPABIISIEMbBIX JOKYMEHTOB; JI2.2J12.3
NIpaBUjIa PETUCTPALUU U J12.4 J12.5
HHJEKCUPOBAHUS IOKyMEHTOB; J12.6
OpraHu3anus KOHTPOJIS 3a 212233 24
HCIIOJIHEHUEM JIOKYMEHTOB; D556 D7
XpaHEeHHe JOKYMEHTOB,
COCTaBIJIEHHE HOMEHKJIATYPHI 1T,
OMHUCH TOKyMeHTOB) /JIex/
3.2 5. CocraBienue nHGOPMAIMOHHO- ITK-3.2 TIK- JIT.1JI1.2 TK3
CIIPaBOYHON JOKYMEHTAIIUN 42 VYK-4.3 JI1.4
(MHTEepaKTUBHBII METOJI: case- JI1.5J12.1
study) (IpOTOKOJI, aKT, IPETEH3HA, J12.2712.3
’Kano0a, MMChMa pa3HbIX BU/IOB, J12.4 JI12.5
CIIPaBKa, JIOKJIaHAas U JI2.6J13.1
o0bsicHuTeNbHAs 3amucka) /I1p/ JI3.2
31323354
3536
33 5. Co3nanue aBTOPCKOM [TK-3.2 TIK- JI1.1JI1.2 TK3
TIpEe3eHTAalMM U IPe3eHTalluu Ha 4.2 VK-4.3 J1.3J11.4
OCHOBE CTaHJIaPTHOTO CIICHAPHS B JIL.5J12.1
cucreme Microsoft Power Point. J12.2712.3
(MHTEpaKTHBHBII METOI: case- J12.4 J12.5
study) /J1a6/ J12.6J13.1
JI3.2
3133 36
34 6. ABTOMaTHU3aIus [TK-3.2 TIK- JIT.1JI1.2 TIK2
JOKyMEHTHPOBaHUS 4.2 YK-4.3 1.4
YIPaBIEHYECKOU IS TEILHOCTH JIL.5J12.1
(TIOHATHE 3JIEKTPOHHOTO JI2.2J12.3
JIOKYMEHTa; COCTaB-JICHHUE J12.4 J12.5
JOKYMEHTOB; aBTOMaTU3aLHs J12.6
paboThI ¢ JOKYMEHTaMH; 213253 54
aBTOMAaTU3HPOBaHHAs IIpoLeypa 35056 07
paboThI ¢ TOKyMEHTAMHU; XpaHECHHE
JOKYMEHTOB B 3JICKTPOHHOM
¢dopme) /Jlex/
3.5 6. CocraBieHne JOKyMEHTOB 110 [TK-3.2 TIK- JI1.1JI1.2 TK3
JMYHOMY COCTaBY 4.2 VK-43 1.4
(MHTEepaKTHBHBIA METOJ;: 1eJI0Bas JIL.SJ12.1
urpa) (pesrome, 3asBICHHE, JI2.2J12.3
NIPUKA3 110 JIMYHOMY COCTaBy, J12.4 J12.5
TPYAOBOH J1I0rOBOP, TPYAOBas JI2.6J13.1
KHUXKKA, XapaKTepPUCTHKA, JI3.2
asrobuorpacdust) /Ip/ 31323354
3596
3.6 6. Co3manne 0a3bl JAHHBIX U [1K-3.2 TIK- JI1.1 J11.2 TK4
3anpocoB cpezcTBamMu Microsoft 4.2 VK-4.3 J1.4
Access. (MHTePaKTUBHBII METOJ: JI1.5J12.1
pelieHre CUTYalnOHHbBIX J2.2J12.3
3amay) /J1ab/ J12.4 J12.5
J12.6J13.1
JI3.2
31333435

96




3.7 7.JOKyMEHTBI 110 OpraHu3aluy 3 2 I1K-3.2 TIK- JI.1J11.2 0 TIK2

3aIMThl KOMMEPYECKOM TalHBI 4.2 VK-4.3 JI11.4
(mamsTKa pabOTHUKY JI1.5J12.1
(cayxamemy) 0 COXpaHEHUH J12.2J12.3
KOMMEPUYECKOH TaitHbI J12.4 J12.5
MPEIIPUATHS; 0053aTEIHLCTBO O JI2.6
Hepas[IallleHM KOMMEpPYECKOn 010223354
Taitabl) /Jlex/ 2526 97
3.8 7. Opranuszanus 3 2 ITK-3.2 TTK- JI1.1JI1.2 0 TK4

JIOKYMEHTO000pOTa U TEKYIIETO 42 VK-4.3 JI1.4
XpaHEeHUs TOKYMEHTOB (TIOPSI0K JI1.5J12.1
00pabOoTKH MOCTYMAIOMINX U J2.2J12.3
OTIPaBIISIEMbBIX JOKYMEHTOB; J12.4 J12.5
MIpaBUjIa PETUCTPALUU U JI2.6J13.1
HMHIECKCUPOBAHMsS JOKYMEHTOB; JI3.2
OpraHu3anus KOHTPOJIS 3a 21223354
HCIIOJIHEHUEM JIOKYMEHTOB; D556 D7

XpaHEeHHe JOKYMEHTOB,;
HOMEHKIIATypa AeT;
(opMupOBaHKe JIe); XpaHCHUE
JIeTI; N3y4YeHNE KOMIUICKCHOM

aBTOMATH3aIUI
nenonpousBoncTaa) /p/
39 7. Pabota ¢ TOKyMeHTaMu B 3 2 I1K-3.2 TIK- JI1.1 J11.2 0 TK4
CHUCTEMaX 3JIEKTPOHHOTO 42 VYK-4.3 JI1.4
JnokymeHToobopora 1C JI1.5J12.1
IpeanpusTre (MHTEPaKTUBHBIN J2.2J12.3
METOJI: paboTa B MaJIbIX J12.4 J12.5
rpynmax) /J1a6/ J12.6J13.1
JI3.2
31323335
36
3.10 M3yueHne TeopeTuaeckoro 3 28 [1K-3.2 TIK- JI1.1 J11.2 0 1IK2, TK4
Marepuana. 42 VK-4.3 JI1.4
ITonroToBka K NMpakTH4eCKUM JI1.5J12.1
3aHATHSIM U J1a00paTOPHBIM J2.2J12.3
paboTam. J12.4 J12.5
IToaroroska k 3auure PI'P JI2.6J13.1
/Cp/ JI3.2
2122033 54
3536 37
3.11 IMonroroBka k cnaue 3auéra /3auet/ 3 4 [IK-3.2 T1K- JI.1J11.2 0 UK
42VYK-43 .4
JI1.5J12.1
J12.2J12.3
2.4 J12.5
J12.6J13.1
JI3.2
212233 54
3536 37

6. ®OH]] OLIEHOYHBIX CPEICTB

6.1. KoHTpoibHBIEe BONIPOCHI U 3aJaHUSI

J1 KOHTPOJIS yCIIEBaeMOCTH CTYJCHTOB M Pe3yJIbTaTOB OCBOCHUS AUCIHILUINHEI «J[OKyMEHTHpPOBaHHE YIIPaBICHICCKOH
JeITSIIHOCTIY TIPUMEHSETCS OalIbHO — peHTHHTOBas cHcTeMa. B crcTeMe OIeHOYHBIX CPEICTB HCIONB3YIOTCS:

-Z17151 KOHTPOJIS. OCBOCHHUS TEOPETHUUECKUX 3HAHUN B TEUEHUH ceMecTpa MpoBoasaTcs 2 mpoMexxyTouHbx kKoHTpodst (I1K 1, TIK 2);
-JI7Is1 OTICHKH MIPAKTHYCCKUX 3HAHWH B TEUYCHUHU ceMecTpa npoBosaTest 4 texymmx koutpods (TK 1, TK 2, TK 3, TK 4).
ConeprkaHue BBINICYKa3aHHBIX OIICHOYHBIX CPEACTB ITPUBOIISTCS HIDKE

Teoperuueckuii Marepuan npomeKyrouHoro kourposs I1K 1:

1. OcHOBHBIE TIOHATHS JOKYMEHTHPOBAHUS YIIPABICHIECKON TESTEITbHOCTH.

2. O6mue u cruenuanbHble QYHKIHHA OQUINATBHBIX JOKYMEHTOB.

3. CoctaB HOPMaTUBHO-METOJMUECKOHN 0a3bl JOKYMEHTAIIHOHHOTO 00eCTIeYeHNsI.
4.VHuduKanys 1 cTaHAapTH3aLus yIIpaBIeHYECKUX JIOKYMEHTOB.

5. Knaccudukanms JOKyMEeHTOB.




6.
7.
8.
9.
10
11
12
13
14
15
16
17
18

19.
20.
21.

22

23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

OdopmiieHne peKBU3UTOB yIIPABIEHUECKUX JOKYMEHTOB.

briaHku TOKyMEHTOB 1 TpeOOBaHUS K HUM.

OdopmireHre B TOKyMEHTaX 3HAKOB IIPETTMHAHIS U CHMBOJIOB.

Odopmitenne mosnei, HyMepaIuu CTPaHUI] B JOKYMEHTAX.

.Odopmienue nat u yucen B JOKyMEHTaX.

. Oopmienne TabIuI ¥ PUCYHKOB B JIOKYMEHTaX.

. Odopmirenre MaTeMaTHIECKUX GOPMYIT ¥ €AMHHI] H3MEPEHHS B JOKYMEHTAX.

. KoppexkrypHble 3HaKN 1 IpaBuIa UX IPHMEHEHUSL.

.OcobGeHHOCTH 0(HUINATEHO-ETI0BOTO CTHIIS.

.YnoTpeOGIieHre MPONHUCHEBIX U CTPOYHBIX OYKB.

.Haubomnee ynorpebisieMble COKpAIICHUS CIIOB.

.Koppecnonaenus, cBa3aHHas ¢ IPOBEACHUEM MEPUOANIECKUX MEPOTIPUATHH.

. YcraB opraHu3salyu, €ro peKBU3UTHI U OCHOBHBIE pa3/ieNbl TEKCTA.

IITaTHOE pacnmcaHne, €ro PeKBU3UTHI M OCHOBHBIE CBEIICHNS, COACPIKAIIIecs B JaHHOM J0-KyMEHTE.
TTonoxenue, ero pekBU3UTHL. Bupl nonoxeHui.

Huctpyxuust. OCHOBHOE Ha3HAYEHUE JOJIKHOCTHOM MHCTPYKIMU, €€ PEKBU3UTBI 1 OCHOBHBIE Pa3Jielbl TEKCTa
. YapeanTenbHBIH TOTOBOP, €r0 PEKBU3UTH M OCHOBHEIC Pa3Ieibl TeKCTA.

Bums! pacnopsaauTenTbHbIX JOKyMEHTOB, IX OCHOBHOE Ha3HAYCHHUE.

IIpukas, ero peKBU3UTHI U OCHOBHBIE YaCTH TEKCTA.

PexBU3MUTHI yKa3aHUs U LIeNb U3aHUSA JAHHOTO JOKYMEHTA.

Pacriopspkenne, ero peKBU3UTEHL. BONpOCEH!, M0 KOTOPEIM H3/Ia€TCs PACIIOPSKEHHE.

Pemenue, ero pexBu3uthl. Oprassl yIpaBieHHs, IMEIOIIHE IPABO K U3JAHUIO JAHHOTO JOKY-MEHTA.
PeKxBU3UTHI MOCTaHOBIEHHS U LENb U3JAHUS JAHHOTO JOKyMEHTA.

Bumsr nHpOpMaNOHHO-CIIPaBOYHBIX TOKYMEHTOB, HX OCHOBHOE Ha3HAUCHHE.

IIpoToxoi, ero peKBU3UTHI 1 OCHOBHBIE YaCTH TEKCTa. BB IPOTOKOIIOB.

JloknaHble U OOBSICHUTENbHBIC 3aMHCKH, UX PEKBU3UTHI U OCHOBHBIE 1I€IM HAMTHCAHUs JaH-HBIX JOKYMEHTOB.
TpeboBaHus1, IpebsABIsIEMbIE K COCTaBICHHIO CIIPaBOK. Buibl cripaBok.

OcobeHHOCTH cocTaBIeHHs akTa. OCHOBHBIE YaCTH TEKCTa. BHIbI akTOB.

TpeOoBaHus, MpeabABIAEMbIE K COCTABICHHIO U O(OPMIICHHIO CITYKEOHBIX ITHCEM.

PasHoBHAHOCTH ITHCEM.

Teopernueckuit Mmarepuan npomexyrouynoro kourpods [1K 2:

O 002N Nk~ W —

10
11

12.
13.
14.
15.

16

17.

18

19.
20.
21.
22.
23.
24.
25.
26.
27.

. BUIBI TOKyMEHTOB, OTHOCSIIMECS K JOKYMEHTALMH 10 IMYHOMY COCTaBY.

. ObopmiieHre puema Ha padoTy.

. TpeGoBanwms, MpeAbABIAEMBIE K COACPKAHUIO X 0(OPMIIEHHIO TPYJOBOTO JJOTOBOPA.

. OopmiieHre IPUKA30B 110 TUIHOMY COCTABY.

. TpeGoBauus, npeabsIBIsIEMbIE K COICPIKaHUIO M OQOPMIICHUIO XapaKTEPUCTHKH.

. CocTaBHBIE JIEMEHTHI H PEKBH3UTHI aBTOOHOTpaduu.

. CocTaB JOKYMEHTOB JINYHOTO JIeTIa.

. O61Me mpaBmIa BeAICHUS U BBIJIAYN TPYJOBBIX KHIKEK.

. OcopmiieHne TOKyMEHTOB NP IEPEBOAIE COTPYAHUKA Ha APYTYIO paboTy BHYTPH OpPraHU3aIMH.

Iopsimok opopmITeHHsT JOKyMEHTOB IIPH YBOJIEHEHNH COTPYIHUKA.

. Opranu3zarnus paboThl C JOKYMEHTaMH.

Iopsinok 0OpabOTKU MOCTYHAIOMIUX U OTHPABISEMBIX JTOKyMEHTOB.
IMopsnok 00paboTKN OTHPABIIAEMBIX JOKYMEHTOB.

Iopsimok 06pabOTKM BHYTPEHHUX JIOKYMEHTOB.

Perucrpauust 1oKyMeHTOB.

. Opranu3zanys KOHTPOJIS 32 HCIIOTHEHHEM JOKYMEHTOB.

XpaHeHue JOKYMEHTOB.

. CocraBneHHe HOMEHKIATYPBI 1eJ1 OPraHU3aIlUH.

Opranuzarys paboThl C JOKyMEHTaMH, COJEPKAINUMHU KOH(UICHIIAIbHbIE CBE/ICHUSL.
CBenieHus1, OTHOCSIIIUECS K KOMMEPYECKOH TaliHe.

3aiura J0KyMEHTOB, COAEPKaINX KOMMEPYECKYIO TaiiHy.
YHUYTOXKEHHE JOKyMEHTOB.

IToHsTHE IEKTPOHHOTO JOKYMEHTA €T0 MPEUMYIIECTBA U HEJOCTATKU.
CocraBieHue T0OKyMEHTOB.

ABTOMaTH3HPOBaHHAS MIPOLEAypa PabOTHI ¢ JOKyMEHTaMH.
DNEeKTPOHHBIE O(DUCHBIE CUCTEMBI.

XpaHeHHE JOKYMEHTOB B 3JICKTPOHHOI hopme.

Bompocs! 1 npoBeieHst UTOroBoH arrectanuu B popme 3auéra (MK):

1.
2.
3.

OCHOBHBIE TOHATHS JTOKyMEHTHPOBAHHS YIIPABICHUECKOH e TEIFHOCTH.
OO6mue u crienyansHble GYHKIUH O(QUIIUANTBHBIX JOKYMEHTOB.
CocTaB HOPMaTHBHO-METOJUYECKON 0a3bl JOKYMEHTALIMOHHOTO 00eCIeYeHH .

4. Yaudukanys ¥ CTaHAapTH3ANNS YIIPABICHYCCKAX TIOKYMEHTOB.

5.
6.

Knaccudukaryst TOKyMEHTOB.
OdopmiieHre PeKBU3UTOB YIIPABICHYECKIX JOKYMEHTOB.




7. braHKu TOKYMEHTOB M TpeOOBaHHUS K HUM.

8. OdopmiieHHe B TOKyMEHTaX 3HAKOB IIPEIMHAHUS 1 CHMBOJIOB.

9. Ocopmnenue momneit, HyMepanuy CTPaHUI] B JOKyMEHTaX.

10.0dopmienune naT u yucen B JOKyMEHTAX.

11. Odopmnenue TabauL ¥ PUCYHKOB B JOKYMEHTaX.

12. Odopmiienne MaTeMaTHIecKux GOpPMyYIl M €IMHMI] N3MEPEHHUS B JIOKYMEHTaX.

13. KoppekrypHble 3HaKu 1 IpaBuUiia UX MPUMEHEHHUS.

14.0OcobenHocTr 0pUIMATEHO-AETOBOTO CTUIIA.

15.YnorpeGiieHre IPONUCHBIX U CTPOYHBIX OYKB.

16.HanGonee ynorpediisieMble COKpaISHHs CIIOB.

17.KoppecnonneH1ys, CBsI3aHHAs C IPOBEACHUEM IEPUOJUUECKUX MEPOIIPUATUH.

18. Ycras opraHu3anuy, €ro peKBU3UTHI U OCHOBHBIE pa3/ieNibl TEKCTA.

19. lllTaTHOE pacnuCaHUE, €ro PEKBU3HUTHI U OCHOBHBIE CBEJEHUS, COAEPKALIUECS B JTaHHOM JOKyMEHTE.
20. ITono>xenue, ero pekBU3UTHI. BUbI MONM0KEHUH.

21. Mactpyximsa. OCHOBHOE Ha3HAUYEHHE JOKHOCTHON MHCTPYKIUH, €€ PEKBU3UTHI U OCHOBHBIE Pa3fieibl TEKCTA
22. YupeanuTenabHbII JOTOBOP, €r0 PEKBU3UTHI U OCHOBHBIE Pa3eibl TEKCTA.

23. Buzsl pacriopsANTEIbHBIX TOKYyMEHTOB, HX OCHOBHOE Ha3HAUCHHE.

24. IIpuka3, ero pekBU3UTHI U OCHOBHBIE YaCTH TEKCTA.

25. PexBU3HUTHI YKa3aHUS U LIeNb U3JaHUS JAHHOTO JOKYMEHTA.

26. PacniopsieHne, ero peKBU3UThL. Bompockl, MO KOTOPBIM U3AETCs PACIOPSKEHHUE.

27. Pemienue, ero pekBu3uThl. Oprassl yIpaBiIeHHUs, UMEIOIIUE [IPABO K U3AAHUIO IaHHOTO JOKYMEHTA.
28. PexBU3HUTHI TOCTAaHOBIICHUS U II€Th U3AaHNUA JaHHOTO JJOKYMCHTA.

29. Buzsl nHGOPMaLMOHHO-CIIPABOYHBIX JOKYMEHTOB, UX OCHOBHOE Ha3HAuCHUE.

30. ITpoTokoi1, €ro peKBU3UTHI U OCHOBHBIE YaCTH TEKCTa. BUABI MPOTOKOJIOB.

31. HoxnagHble 1 O0BICHUTEIBHBIC 3aIIMCKH, HX PEKBU3UTHI M OCHOBHBIC IIEJIN HATIMCAHUS IAHHBIX JTOKyMEHTOB.
32. TpebGoBaHusl, NpeabsBIsIEMbIe K COCTABICHHUIO CIIPaBOK. BUbI cripaBok.

33. OcobenHOCTH cOcTaBiIeHHs akta. OCHOBHBIC YaCTH TEKCTa. BUIBI aKTOB.

34. TpeGoBaHus, MpeaBIBIAEMbIE K COCTABICHHUIO M O(POPMIICHHIO CITYKEOHBIX ITHCEM.
35. Pa3HOBHIHOCTH ITHCEM.

36. Buzibl JOKyMEHTOB, OTHOCAIINECS K JOKYMEHTALUH MO INYHOMY COCTaBY.

37. Odbopmiienue mpuema Ha padoTy.

38. TpeboBaHus, IpeABABIAEMBIE K CONESPKAHUIO U 0(OPMIICHHIO TPYIOBOTO JOTOBOPA.
39. Odopmienue MpUKa3oB MO JUYHOMY COCTaBY.

40. TpeboBaHus, IPEIBIBISIEMBIE K COIEPIKaHUIO U O(DOPMIICHHIO XapaKTEPUCTHKH.

41. CocTaBHBIE 3JIEMEHTHI ¥ PEKBH3HUTHI aBTOOHOTpaduu.

42. CocTtaB 1OKyMEHTOB JINYHOTO JAea.

43. O01pe npaBuia BeICHUS U BbIJJA4YU TPYAOBBIX KHHKEK.

44. OdopmiteHHe TOKyMEHTOB IIPH IIEPEBOIC COTPYAHUKA Ha IPYTYI0 paboTy BHYTPH OpPraHU3alnH.
45. Iopsimok opopMIIeHHST JOKyMEHTOB IIPH YBOJIEHEHUH COTPYHUKA.

46. Opranuzanys padoTsl C JOKYMEHTaMHU.

47. Ilopsiiok 00pabOTKH NOCTYNAIOIINX U OTIPABISEMBIX JIOKYMEHTOB.

48. INopsimok 00pabOTKM OTIIPABIIAEMBIX JOKYMEHTOB.

49 ITopsmok 06pabOTKM BHYTPEHHHUX JOKYMEHTOB.

50.Peructpanusi J0KyMEHTOB.

51.Opranuzanusi KOHTPOJIS 32 UCTIOJTHEHHEM JJOKYMEHTOB.

52.XpaHeHue JOKYMEHTOB.

53.CocTaBneHre HOMEHKIATYPHBI A€ OpraHU3alHH.

54.0Opranuzanus paboThl ¢ JOKYMEHTaMH, COAEPIKAIMMH KOH(UICHIIMAIbHbIE CBEJICHUS.
55.CBenieHus1, OTHOCSIIUECS K KOMMEPUECKOH TalHe.

56.3amuTa JOKyMEHTOB, COAEPKAIMINX KOMMEPUECKYIO TalHY.

57.YHAUYTOXEHNE TOKYMEHTOB.

58.IToHATHE AIIEKTPOHHOTO JOKYMEHTA €T0 IIPEUMYIIIECTBA H HEJJOCTATKH.
59.CocTaBineHue JOKYMEHTOB.

60.ABTOMaTH3NPOBaHHAS NPOLEAYPa PAOOTHI C JOKyMEHTaMU.

61.O5nekTpoHHbIC 0QUCHBIC CHCTEMBI.

62.XpaHeHne TOKyMEHTOB B 3JICKTPOHHOU (hopme.

Conepxanue mnpakrndyeckux 3ananuii (TK1-TK4)

1.CocTaBuTh IpHKa3 00 YTBEP)KICHUHN HHCTPYKIMH T10 JETIOIPON3BOICTBY Ha 3aBoje. B KoHCcTaTnpyromel yacTi ykaszaTb, 9TO B
COOTBETCTBUHM ¢ TUIIOBOM MHCTPYKIMEH 110 IEIONPOU3BOACTBY B MUHUCTEPCTBAX, BeqoMcTBax Poccuiickoil @enepanuy,
yTBepKIEHHOM pacniopspkenueM [IpaButensctBa Poccuiickoit denepauuu ot 00.00.20 1. Ne 00 mpencenarenem Komurera mo
nenam apxuBoB 1pu [Ipasurensctee PO ®UO kannenspueii 3aBoja pa3paboTaHbl MOPSIOK IPOXOKACHHUS JOKYMEHTOB U
CTaHAAPTHI Ha OPraHU3aHOHHO-PACTIOPAAUTEIBHYIO JOKYMEHTAINIO. B pacnopsaauTensHON 9acTH yTBEPIUTh HHCTPYKIHIO U
HOPYYUTH 3aBeIyIOIIeH KaHIeIsIprel 00eCIednTh MEeTOJUUECKOe PYKOBOJCTBO OpPTraHU3alUeH AEIONPON3BOACTBA HA IPEIIPUSITUH
U yCTAaHOBHUTH KOHTPOJb 3a COOMIOJIEHHEM TpeOOBaHUI HHCTPYKIHH.

2.CocTaBHTh IIPUKA3 IO 3aBOTY 00 YCTAHOBICHUH €AWHOTO PeXXUMa pabOTHI IEHTPANBHBIX CKIIaI0B. B KoHCTaTHpYIOIIEH YacTn
OTMETHUTH, YTO OTITYCK I[€XaM MaTEPHAIOB CO CKIAI0B MPEANPHUATHS B TSUCHHE pabodero qHA HapyIIaeT HOPMAIbHYIO paboTy
CKJIaJICKOTO ammapara. B pacropsiiuTensHoil 4acT yka3aTh KOHKPETHBIE Yachl OTIYCKa MaTepHAaIoOB CO CKIaJ0B, Ha3BaTh




KOHKPETHBIX JJOJDKHOCTHBIX JIMI[, KOTOPbIE OTBEYAIOT 3a MEePEeBOJ CKIAN0B Ha Oolee pallMoHaIbHBIN peskuM paboTel. OcTanbHbIE
MYHKTBI B PaCHOPAIUTENBHOM 9acTH U APYTUE PEKBU3HUTHI YKa3aTh CAMOCTOATENBHO.

3.CocraBuTh IpHKa3 1o npeanpusaTiio "Temn" 006 nTorax peBU3NH 10 MPOBepKe PUHAHCOBOTO 0TYETA. B KOHCTaTHpYyIOIIEH YacTH
yKa3aTb, UTO PEBH3HEH 0OHAPYKEHBI (DaKThI TPyOOTro HapyIIeHHs (PHHAHCOBOTO YUETa, IIOJIHOE OTCYTCTBUE Y4ETa U OTUYETHOCTH 110
KOMAaHJIMPOBKaM, OTCYTCTBHUE JKypHaja y4€éTa JOBEpEHHOCTEN.

4.Hammcats npuKa3 JUPEKTOpa 3aBo/ja TOYHOTO MallIMHOCTPOSHHMS O PEMHUPOBAaHUH paOOTHUKOB IIJIAaHOBO-9KOHOMHYECKOTO OT/ela
3a JOCPOUHYIO pa3paboTKy OuzHec-tutaHa. [IpeMust Bemaérest u3 (oHIA MAaTEepHATTFHOTO MOOMIpeHus B pazmepe 50 % mecssaHOTO
ownazna. /lpyrue TaHHBIC B TEKCTE M PEKBU3UTHI YKa3aTh CAMOCTOSTEIBHO.

5.Hanmcatp mpuka3s o OAO "Candup" 06 uTorax 10KyMeHTAIbHOW peBrU3uu padboThl npeanpusatus ¢ 01.02.20 r. mo 01.09.20 r. B
aKTe peBH3NH 3a()UKCHPOBAHBI CIICTYIOIINE HEJAOCTATKH: HE YIOPSI0OYCH YUET IMIHOTO cocTaBa, HeKoTopele nena TP maxomsarces
B 3aIyIIEHHOM COCTOSIHUH; y 3aBeaytomiero ckianoM metamio [lerposa JI.H. okazanuch n3numky imctoBoi cranu (320 xr) u
HejocTava cTajubHO# JeHTs (185 kr); nomyckaercss HeOOOCHOBaHHOE CIIMCAaHHE YIIAaKOBOYHON Oymaru, rBo3/ieil U 3alacHbIX dacTei
JUIsL peMOHTa 000pYI0BaHHMS; B MEXaHMYECKOM LIeXE JIOIYIICH IIepepacxo IMPHUIOs B KoaudecTBe 60 Kr; 3aBeAyIOMINM CKIaJACKAM
xo3stiictBoM I1.11. JIoMOBBIM HECBOEBPEMEHHO OTIPY’KeHA ITOCTaBIMKAaM BO3BpaTHAs Tapa, 3a YTO 3aBOJOM yIDIadeH mrpad B
cymme 15 ThIC. py0. [lpyrue pekBU3HTHI yKa3aTh CAMOCTOSTEIBHO.

6.CocTaBuUTh IIPUKA3 IO CTPOUTENBHOM opranusanuu "['opu3oHT" 0 HEMpPaBUIBHOM MCIONB30BAHHH CTPOUTENBHBIX OTX0J0B. B
BBOJIHOM 9acTH yKa3aTh, YTO IPH MPOBEPKE PadOTHI CKIIa/ia MIOMATEPHAIOB YCTAHOBJICHBI (DAKTHI OTITYCKA B KOTSIBHYIO [UIS
CKUTaHUS OTXO0/I0B MIJIOMAaTepHANIOB ATUHOU cBbIe 20 cM. B 3axmounTensHOM yacTu ciielyeT MpeaoKuTh 3aBeAyoLeMy
CKJIaJJOM OpraHU30BaTh pabOTy MO peanu3aliu OTX0I0B YaCTHBIM JIHILAM.

7.CocTaBuTh npuKa3 o6 urorax padotel ¢ fokymeHTamu B 20 1. B OAO "CrannuHuk". B koHCTaTHUpyIOIeH YacTh yka3aTh Ha
HIBKYIO TPeOOBaTEILHOCTS PYKOBOANTENCH TTOAPA3IeTICHNH K KaueCTBY OATOTOBKM M KOHTPOJIIS 33 UX UCIIONHEHHEM. B
pacHopsaauTeNsHON YacTH 0OpaTUTh BHUMAaHUE PYKOBOAUTENEH Ha MOBBIILICHHNE TPeOOBATEIFHOCTH K paOOTHHKAM B 4aCTH PabOTHI ¢
JoKyMeHTaMu. J[aTh 3a7jaHie COTPYIHUKY, OTBEUAIOLIEMY 3a JEIONPOU3BOACTBO, Pa3paboTaTh MEPHI 10 YIIYUIIEHUIO 3TOI paboThI.
8.CocTaBUTh KPaTKHA TIPOTOKOJT IIPOMU3BOICTBEHHOTO COBEIIaHNs paOOTHHKOB IIJIAHOBO-IKOHOMHUYECKOTO OT/IeNIa 3aBOia
MeJIpenapaToB, Ha KOTOPOM OBII pacCMOTPEH BOIIPOC O TOCPOUHOH pazpaboTke OusHec-mraHa Ha 20 1. [Tocne obcyxnenus
MPOU3BOJICTBEHHOE COBEILI[AHUE MPUHATIO pelIeHne pa3paboTaTh OM3HEC-IUIAH Ha TPU JHS PaHbIE yCTAHOBICHHOTO CPOKA.
OcranpHble JaHHBIE YKA3aTh CaMOCTOSTENBHO.

9.CocTaBUTh KPATKUI MPOTOKOJ 00IIEero coOpanus pabounx 00IIeCTBa ¢ OTPAHUMICHHON OTBETCTBEHHOCTHIO "FOTCTpOii", Ha
KOTOPOM 00CYyKIaeTcsl BOIPOC O CO3JaHUHU IeXa CTPOUTEIBHBIX MaTEPHAJIOB I CTPOHTENIBLCTBA KIIIBIX ToMOB. Ha coGpanun
Obl1a 3aciIyaHa HHPOPMaIHs MPeACeaaTelsl O BO3MOKHOCTH CO3/IaHUsI TAKOTO LieXa M MEPCIEKTUBax ero paboTel. bbuto npunsaTo
pelIeHne NOPyJUTh IPEICEATEII0 U €T0 3aMECTUTENIO IO CTPOUTEIBCTBY B TeUEHHE 6 MECSIIEB pa3BepPHYTh pabOTy U BHI-ACIUTH
JUTS OTHX Tenieit 3 MiTH. pyo.

10.CocraBuTh IPOTOKOI 3aceaHNsl HHBEHTAapU3allMOHHOM KOMICCHH 3aBOJIa Ta30BOH alMapaTypsl, Ha KOTOPOM paccMaTpHUBAJICs
BOIPOC O Pe3yNIbTaTax MHBEHTAPU3ALHMH 110 ckiaxy Ne 7 BCioMoraTelibHbIX MaTepuanos. Ha 3acenanuu Obu10 MpUHATO
MIOCTaHOBJICHHUE 00 yTBEP)KICHUH Pe3yIbTaTOB HHBCHTAPH3ALMH 1 OTHECEHHUH 32 CUET 3aBEIYIOMIEro CKIaOM HEAOCTaul
BCTIOMOTATEJIFHBIX MAaTEPHUANIOB B cyMMe 365 ThIC. py0., a TakoKe 3aUUTaHbI CIIMYUTENbHAS BEIOMOCTh 110 CKIamxy Ne 2 u
00BACHUTENbHAS 3aMUCKa 3aBEAYIONIETO ckianoM. OcTaabHble JaHHBIE ONPEIETUTD 110 CBOEMY YCMOTPEHHIO.

11.CocTaBuTh NOKIATHYIO 3aITUCKy TIIaBHOTO OyXrajrepa JUPEKTopy 00 UTorax paboThl IO HEHTPATH3AINH PacdETOB C PadOINMH
u cryxamumu Ha BIT 3aBoma. [lenTpanm3anus pacu€ToB qana BO3MOXKHOCTE IIEPEBECTH Ha APYTYIO PabOTy IATh OyXraaTepoB
LIE€XOB, YMEHBIIHUTDH OIIHOKH B pacuérax ¢ pabOYMMHU U CIyKAaLUIUMHU. Y CHIINTh KOHTPOJIb 33 pacXxoJoBaHHeM (POHIOB 3apabOTHON
wiatsl. B 3awmoueHn He0OX0JUMO ITOCTABUTH BOIIPOC O MPEMUPOBaHUM paboTHUKOB Oyxrantepun u BLI, obecneunBaromux
Iepexo T Ha IeHTPAM30BaHHBIN pacdéT 3apadoTHOM IIaThl 0 3aBoxy. OcTaibHBIE JaHHBIE YKa3aTh CAMOCTOSTEIHHO.
12.CocraBuTh JOKIAAHYIO 3aIIUCKy CeKpeTapsi-pedepeHTa pyKOBOIUTEIIO PEANpUATHS 00 yTepe paboTHUKOM AHApeeBsM B.I.,
MHIChbMa-3apoca, TOCTYNUBILIETO B aApec NPEANPHUATHs ABa Mecsla Hazal.

13.CoctaButh 1 opopMuth hakc upmsl "SuTaps" HoBocubupckomy npeanpusitrio "PoccTpoit” o MOIHOM 0TKa3e OT OIUIATHI 3a
MOCTYNHBIIYIO IPOAYKIUIO B CBSI3H C TE€M, YTO 3Ta MPOIYKIHs He OblIa 3akazaHa. OcTalabHBIC PEKBU3UTHI yKa3aTh CAMOCTOSTENEHO.
14.CocTaBuTh AOKIAHYIO 3aIIMCKYy HaYaJIbHHUKA OT/IENa PYKOBOJUTENIO MPEIPUATHS O (DaKkTe He-BbIMOJIHEHHS PACTIOPSHKEHHS O
MOHTa)Ke 000pYZOBaHMS Ha y4acTKe IO IIPUYHHE CIa00Tr0 KOHTPOJIS CO CTOPOHBI INIABHOT'O TEXHHUKA.

15.CocraBuTh TOKIAAHYIO 3aIMCKy O MPUYNHAX HECBOCBPEMEHHOCTH IIPEACTABICHIUS HH(GOPMALIMH O BEIIOIHCHNAH ITPHKa3a
aupexropa. OcTanbHbIe PEKBU3HUTHI YKa3aTh CAMOCTOSITENIBHO.

16.CocTaBUTh DOKIAAHYIO 3aIMCKY TJIABHOTO OyXranTepa pyKOBOAUTEIIO MPEIIPHATHS O HEOOXOAUMOCTH LIEHTPATH3AN
pac4éToB ¢ pabOTHUKAMH NpeAnpUATHs. B 00s13aHHOCTH OTYETHBIX paOOTHHKOB IIEXOB JOJHKHO BXOAWTH JIUIIE O(OpPMIICHHE
MEePBUYHBIX JOKyMEHTOB IO YIETY BBIpAaOOTKH. B moxiamHO# 3amicke HEOOX0IMMO MOAATh MPEITIOKEHHE O IIEPecMOTpE MITaTOB
OTYETHBIX PAOOTHUKOB B 1I€XaX U INIaBHOM OyXraaTepuu u3 pacuéra oOIIero CoKpamieHus mraToB He MeHee uyeM Ha 20 %.
17.CocTaBuTh DOKIAJHYIO 3aIIMCKy HaYaIbHUKA IIIAaHOBO-9KOHOMHYECKOTO OT/Iela PyKOBOIAMUTEIIO TIPEATIPUSTHS 00 obecrieueHun
OTZeNa YeThIPEMS KoMIbloTepaMi. OcTalbHBIE PEKBH3HUTHI YKa3aTh CAMOCTOSATEIHHO.

18.CocraBuTh OOBSICHUTENBHYIO 3aIIUCKy MO (paKTy OTCYTCTBHUS Ha pabodeM MecTe coTpyaHuka lBa-nosa I'.1. ¢ 8 wacos no 12
gacoB 12.04.20 1.

19.CoctaButh cripaBky o ToM, uto AradonoB H.K. sBisieTcs cTyaeHToM 3-T0 Kypca (hakynbTeTa MeHEKMEHTa U SKOHOMHKH. (
20.CocTaBHUTh NIPHKAa3 10 3aBOAY 00 YCTaHOBIECHUHU €IHHOTO PEKMMa pabOTHI EHTPATBHBIX CKIaN0B. B KoHCTaTHpYyIOIIEel YacTH
OTMETUTD, YTO OTITYCK L[€XaM MaTepHaIOB CO CKIAZ0B MPEANPUATHS B TeUeHHEe pabodero JHsA HapyllaeT HOpMaIbHYIO paboTy
CKJIaJICKOTO amnmnapara. B pacropsiiuTenbHoN 4acTH yKa3aTh KOHKPETHBIE Yachl OTITyCKa MaTEpHAaIoOB CO CKIaJ0B, Ha3BaTh
KOHKPETHBIX JJOJDKHOCTHBIX JIHII, KOTOPEIE OTBEYAIOT 3a MEPEBOJI CKIIAI0B Ha Ooiee panloHaIbHBINH peskuM paboTel. OcTaibHbIE
MYHKTBI B PACHOPAIUTEILHOM 9aCTH U APYTUE PEKBH3UTHI YKa3aTh CAMOCTOATEIIBHO.

21.CocTaBHUTb NpHKa3 MO NpeanpuATHIO "3apsa" 00 HTorax peBU3nH Mo MpoBepke pruHaHCOBOrO 0TUETA. B KOHCTaTHpYyIOMIEeH YacTn
yKa3aTh, YTO PEBH3NEH 0OHAPYKEHBI (haKTHI TpyOOTO HapyIIeHHs (PHMHAHCOBOTO YIETa, IIOJIHOE OTCYTCTBHE Y4ETa U OTYETHOCTH 110
KOMaHIMPOBKAM, OTCYTCTBHE )XypHaJIa y4éTa JOBEpPEHHOCTEH.

22.Hanucats npuka3 JUPEKTOpa 3aBojia TOUHOTO MAIIMHOCTPOCHHUS O IPEMUPOBAHUU PAOOTHUKOB IJIaHOBO-?KOHOMHUYECKOTO




OTZeNa 32 JOCPOUHYIO pa3paboTKy Om3Hec-1uiaHa. [Ipemust BeigaéTes u3 GoHIa MaTepHaIbHOTO MOoIpeHus B pasmepe 50 %
MECSAYHOTO OKIaja. J[pyruie naHHbIE B TEKCTE U PEKBH3UTHI YKa3aTh CAMOCTOSATEIBHO.

23.Hammucatb npuka3 mo OAO "Oxeup" 00 UTorax JOKyMEHTaIbHOW peBu3un padoThl peanpustus ¢ 01.02.20 1o 01.09.20 B
aKTe peBU3nH 3a()MKCHPOBAHBI CIICTYIONINE HEAOCTATKH: HE YIOPSI0YEH YUET IMIHOTO cOCTaBa, HeKoTopsle nena UTP maxonsres
B 3alyLIIEHHOM COCTOSIHUH; y 3aBeqyrouiero ckiaanoM metamioB [lerposa JI.H. okazanuck u3numiky uctoBoi craiu (320 xr) u
HeJl0CTavya cTanbHOM JeHTsI (185 Kr); fJomyckaeTcss HEOOOCHOBAHHOE CIMCAHUE YIIAKOBOYHOM OyMary, rBO3/IeH 1 3alacHBIX YyacTel
JUIS peMOHTa 000pYIOBaHI; B MEXaHNIECKOM II€Xe JIOIYIIEH Iepepacxo ] IPHITos B KoaudecTse 60 KT; 3aBEAYIONIIM CKITaICKIM
xo3stiictBoM I1.11. SIkoBIEBBIM HECBOEBPEMEHHO OTTPY KEHa MOCTABIIMKAM BO3BpaTHAS Tapa, 3a UYTO 3aBOJOM yIUIaueH mrpad B
cymMme 15 Tbic. py0. [lpyrie peKBH3UTHI yKa3aTh CAMOCTOSTEIIBHO.

24.CocTaBUTh IIPUKA3 110 CTPOUTENBHON opranusanuu "['opu30HT" 0 HENPaBUIILHOM HCIIOJIb30BAaHUU CTPOUTEIBHBIX OTXO0B. B
BBOJIHOM 9acCTH yKa3aTh, YTO IPH MPOBEPKE PabOTHI CKIIa/a MIOMATEPHAIOB YCTAHOBICHBI (DAKTHI OTITYCKA B KOTCIBHYIO IS
COKUTaHUS OTXOJI0B MUIOMAaTepHaIoB JUIMHOM cBbIe 20 cM. B 3aKII0UNTENbHOM YacTH ClIeAYyeT NPEIIOKUTh 3aBeAyIOLIEMY
CKJIaI0M OPTraHU30BaTh PaboTy 110 peaau3alii OTXOI0B YaCTHBIM JIHIAM.

25.CocraButs nprka3 006 urorax pabots! ¢ gokymeHTamMu B 20 1. B OAO "Benepauku". B koHCTaTHpYyIOIIEH YacTH yKa3aTh Ha
HHU3KYI0 TpeOOBaTeIbHOCTh PYKOBOAUTENEH OAPA3AeNICHU K KaueCTBY MOATOTOBKU M KOHTPOJIIS 3a UX UCIIOTHEHHEM. B
PacropsIUTENbHON YacT 00paTUTh BHUMaHUE PYKOBOAUTEINEH Ha ITOBBIIICHNE TPEOOBATEIBHOCTH K pAOOTHHKAM B 4acTH PaboTHI ¢
JOKyMeHTaMu. J[aTh 3a7aHie COTPYIHUKY, OTBEUAIONIIEMY 3a IEJIONPOU3BOICTBO, Pa3pad0OTaTh MEPHI 110 YITYUIICHUIO 3TOI paboTHI.
26.CocTaBHUTh KPAaTKUH TPOTOKOJI TPOU3BOACTBEHHOTO COBEIIAHUS PAOOTHUKOB ITAHOBO-3KOHOMHYECKOTO OT/ETa 3aBOAA
MEJIpenaparoB, Ha KOTOPOM ObLT paCCMOTPEH BONPOC O JOCPOUYHOH pazpaboTke Ou3Hec-maHa Ha 20 . [Tocne oOcyxaeHus
HPOU3BOJICTBEHHOE COBEIIAHNE MPHHSIIO pelIeHHe pa3padboTaTh OM3HEC-IUIaH Ha TPU JIHS PaHbIIE YCTAHOBICHHOTO CPOKa.
OcranpHBIe JaHHBIE yKa3aTh CAMOCTOSTENBHO.

27.CocTaBHTh KpaTKUil IPOTOKOI 00IIero cobpanust pabodnx o0IIecTBa ¢ OrpaHHYCHHON 0TBETCTBeHHOCTHIO "FOrerpoit”, Ha
KOTOPOM 00CyX/JaeTcsi BOIIPOC O CO3JaHUU IeXa CTPOUTEIbHBIX MaTEPHAJIOB JUIsl CTPOUTEINILCTBA JKIIBIX JoMOB. Ha cobpannu
ObUTa 3aciTynIaHa HHGOpMaNHs MpeceaaTels 0 BO3SMOKHOCTH CO3/IaHMS TaKOTo IeXa M IMEePCIIeKTHBAX ero paboTsl. Beuto mpuHATO
pelIeHne NOPyIUTh PEACEATEII0 U eT0 3aMECTUTENIO TI0 CTPOUTEIBCTBY B TeUEHHE 6 MECSIIEB pa3BepHYTh paboTy U BEI-ACIUTH
JUIS 9TUX 1eneit 3 MiH. pyo.

28.CocTaBHUTh IPOTOKOJ 3aC€aHHsl MHBEHTApU3allMOHHOM KOMHCCHH 3aBO/Ia Ta30BOM alMapaTryphl, HA KOTOPOM paccMaTpHUBAJICs
BOIIPOC O Pe3yJIbTaTaX MHBEHTapU3alNH Mo crramy Ne 7 BCIIoMoraTeNnbHBIX MaTepranoB. Ha 3acemannu ObUIO IPHUHATO
MOCTaHOBJIEHHE 00 yTBEP KICHUH Pe3yIbTaTOB MHBEHTAPH3ALUMH U OTHECEHHUH 3a CUET 3aBEAYIOIEro CKIaJ0M HEAOCTaul
BCIIOMOTaTEJILHBIX MAaTEPUAJIOB B cyMMe 365 ThIC. py0., a TakKe 3a4MTaHbl CIMYUTENIbHAS BEIOMOCTb 10 cKiagy Ne 2 u
OOBSCHHUTEIBHAS 3aITMCKA 3aBEAYIONMIETO CKIagoM. OcTaIbHBIC TaHHBIE OTPEICIUTE 110 CBOEMY YCMOTPEHHIO.

29.CocTaBHUTh JOKIAAHYIO 3aIIMCKy ITTABHOTO OyXTaiaTepa ANPeKTopy 00 UTOorax paboThl IO HEHTPATH3AIMH PAcCUETOB C PaOOINMH
u ciyxamumu Ha BII 3aBoza. LlenTpanu3zaius pacu€ToB ana BO3MOXKHOCTB IIEPEBECTH Ha APYTYIO paboTy mATh OyXraaTepos
[IEXOB, YMCHBIIUTh OLIMOKH B pacuéTax ¢ pabourMH U CIIYXKaIlMMH. Y CHIINTh KOHTPOJIb 33 pacXof0oBaHHEM (OHIOB 3apabOTHOH
IaThl. B 3axmodeHnn HeoOX0MMO TIOCTaBUTh BOIIPOC O MPEMHUPOBAaHUH pabOTHHKOB Oyxrantepnn u BL, obecrieunBaromux
Hepexo/l Ha IIeHTPATH30BaHHBIN pacdéT 3apaboTHOM ATkl 10 3aBoxy. OcTanbHbIE JaHHBIE YKa3aTh CAMOCTOSATEIBHO.

30. CocTaBUTh IOKIAJHYIO 3aIUCKy CeKpeTapsi-pedepeHTa pyKOBOJHUTEIIO MpeAnpHaTHs o0 yrepe pabOTHUKOM 3yeBbIM
B.I'., muceMa-3arpoca, OCTYIHBIIETO B apec MPeANpUATHS 1Ba MecsIa Ha3al.

JI1s KOHTPOJIS yCIIeBaeMOCTH 00yYarOIIUXCS M OIEHKH Pe3yIbTaTOB OCBOCHHUS MUCIUILTHHBI IPUMEHSACTCS OaIIbHO-PEeHTHHTOBAS
cucTeMa, pa3paboTaHHas B cOOTBeTCTBUH ¢ [lonoxkeHneM o Tekymiel artectanun odydaromuxcs B HUMMU Jlouckoii TAY.
[TpomexxyTo4Hast aTTECTALMs CTYICHTaMH O4HOM (hopMBI 00ydeHHMs BKIIIouaroliei B ce0s npo-Beaenue texymero (TK),
npomexxytogroro (I1K) u urorosoro (MK) KOHTpOIS MO AUCIHMIUINHE.

Texymmuit kouTpois (TK) ocymiecTBisiercs B TEUEHHE CeMECTpa M MPOBOAUTCS 110 Ta00PAaTOPHBIM padoTaM M MPaKTHIECKIM
3aHATHSIM, @ TAoKe 110 BUJAM CaMOCTOsATeNbHON paboTsl ctyneH-ToB (PI'P). ®opmamu TK sBisttoTes: ot4er no 1abopaTopHOit
pabore; 3aiuTa pacueTHO-TpaUIeCKOl pabOThl; KOHTPOJIbHAS PabOTa MO MPAKTHYECKUM 33/IaHUSIM 1 JUIS CTYJICHTOB 3a049HOM
(hopMEL.

B Teuenne cemectpa npoBoasaTes 2 npomexyTounsix kouTpomst (ITK1, ITK2). B xoxe npomexytounoro konTposs (I1K)
MPOBEPAIOTCS TeOpeTHUecKue 3HaHus. JlaHHBII KOHTPOJb MPOBOJAUTCS MO pasAenaM (MOAYIsM) IUCUUILIMHEL 2 pa3a B TeUEHHUE
ceMecTpa B YCTaHOBIICHHOE paboueit mporpaMmoii BpeMst. DopMaMu KOHTPOJIS SIBISIOTCS KOJUIOKBUYM, KOHTPOJBHBIC PabOTHI.
HWrorossrnit korTpos (MK) — 3T0 3a4éT M0 AUCIUIIIHHE B IIETIOM.

6.2. Tembl NUCBMEHHBIX PadoT

PacuetHo-rpaduueckas pabora cTyI€HTOB OUHOM (HOpMBI O0YUEHUS

PacuerHo-rpaduyeckas pabora Ha TeMy «J]okyMeHTaunoHHOE obecniedeHNe yIpaBICHUs OpraHu3alneiy UMeeT LEIbo
3aKpEeIICHNS TEOPETHUESCKIX 3HAHUH [0 COCTABIICHHIO B 0()OPMIICHHIO TOKY-MEHTOB YIIPaBICHUECKOH NesTeNbHOCTH. B 3amaun
PI'P Bxoaur:

1.Cocrasnenue 1 0opMIICHIE OCHOBHBIX BUJIOB YIIPaBJICHUCCKOI JOKYMEHTALMH.

2. CocraBnenue u oopmieHne JOKyMEeHTOB ¢ rmomonibio I1K, mpu ncrons3oBanmy nakera aBromatisanun Microsoft Office.

CTpyKTypa HOSICHUTENbHON 3aITUCKU pacueTHO-Tpaduueckoi paboThl

U €€ OPUCHTHPOBOYHBIN 00BEM

Beenenwue (1 c.)

1.CocraBnenue u oopMIICHHE OCHOBHBIX BHJIOB yIpaBlIeHIeCKoH qokymeHTarmu: (8 -10 c.)
1.1 OpraHu3aiOHHBIX JOKYMEHTOB;




1.2 PaciopsiiuTenbHBIX JOKyMEHTOB;
1.3 MndopManuoHHO-CIIPaBOYHBIX JOKYMEHTOB;
1.4 JIOKyMEHTOB 110 JIMYHOMY COCTaBy.
2. CocraBnenue u opopmiieHHE JOKyMeHTOB ¢ momomrsio ITK, mpu ncmons3oBanny makera aBTomarusanuu Microsoft Office: (4 c.)
2.1 Coznanue u opopmiieHHE JOKYMEHTA YIPaBICHUECKOH NesSTeIbHOCTH C MOMOIIBI0 cucteMbl Microsoft Word;
2.2 Cozpnanue u oopMIIeHHE UarpaMMBbl K JIEIIOBOMY TIMCbMY € TIOMOIIBIO cucteMbl Microsoft Ex-cel;
2.3 Coznmanue u opopMIIeHHE TIPE3EHTAMN HOBOHM MPOAYKIMH (YCIIyT) € IIOMOIIBI0 cucTeMbl Micro-soft Power Point.
Saxrouenwue. (1 c.)

PacueTHO-rpaduueckas pabota Ha TeMy «J[oOKyMeHTaIMOHHOE 00eCTIeYeHNE YIPaBICHUS OpPTraHU3aIliei» BBITIOHACTCS CTYICHTOM
I/IHHI/IBI/IHyaJILHO BO BHeayI[I/ITOpHOC BpeM}I, CaMOCTOATCIIBHO 110 I/IH,ZII/IBI/I,ZIyaHI)HLIM UCXOOHBIM JAaHHBIM BapI/IaHTa 3aJaHUA B
COOTBETCTBHE C pa3paboOTaHHBIMU MeToanuecKuMu yka3anusmu. [lociie mpoBepku U 10pabOTKU yKa3aHHBIX 3aMeUYaHuii, paborta
3amu-1maercs. IIpy MOoJI0KUTEILHOMN OLIEHKE BBIIIOJHEHHOMN CTYAEHTOM paboThl Ha TUTYJIBHOM JIACTE CTABUTCS - "'3a4TEHO".
MaxkcumansHOe KomundecTBo 0amnos 3a PI'P — 15 6amnos.

6.3. ®oH/1 OLICHOYHBIX CPEACTB

1 TIOKA3ATEJIN, KPUTEPHUU U ILIKAJIbI OLIEHUBAHM S KOMITETEHIMI

Onenka copMupoBaHHOCTH KomrieTeHIni y ctyaeHToB HUMU JIon’AY u BeIcTaBIIeHHE OIIEHKH MO OTACIBHON TUCIHITTHHE
BEZIETCS CIEeIyIONIM 00pa3om:

- UIsl CTYZICHTOB OYHOM (POpMBI 00YUYCHUsI UTOTOBAsI OLICHKA 110 JUCLHILUIAHE BhICTaBisieTcs o 100-0amipHOl cucteme, a 3aTeM
NEPEBOJUTCS B OLEHKU «OTIMYHO», «XOPOILOY, «YIOBIETBOPUTEILHOY, KHEYAOBIETBOPUTEILHOY, «3aUTEHO» U «HE 3aUTCHO;

- JUIS CTYZEHTOB 3a09HOM M 09HO-3209HOH (popMBI 00yUEeHNUS OLIEHUBACTCS 110 MATHOAIIIHHON ITKaIe, OIIEHKAMH «OTIHIHOY,
«XOPOILOY, KYJOBIECTBOPUTEIHHOY, HEYOBICTBOPUTEIHHOY; «3aUTEHO» WIIN «HE 3aUTCHON.

BrICOK#ii ypOBEHb OCBOCHHSI KOMITETCHITN, HTOrOBast OLIEHKA MO AMCIIUTUTUHE «OTIUIHO» WK «3auTeHo» (90-100 6amion):
TIyOOKO 1 IIPOYHO YCBOMII IIPOTPaMMHBIN MaTepHall, HCUYEPITBIBAOIIE, IIOCIIEIOBATEIbHO, YETKO M JIOTHYECKH CTPOIHO ero
W3JIaraeT, yMeeT TeCHO yBS3bIBAaTh TEOPHIO C MPAKTUKOH, CBOOOTHO CIIPABIISIETCS € 33/1a4aMu, BOIPOCAMH U APYTHMHU BHIIAMH
MPUMEHEHUs 3HAaHUH, IPHUYEM He 3aTPYJHSETCS ¢ OTBETOM IPU BUIOU3MEHEHNH 33/1aHUH, UCTIONB3YET B OTBETE MaTepHall
MOHOTpa(hUIECKON TUTEPATyPHL, IIPABUIIEHO 0OOCHOBBIBACT IPHHSATOE PELICHHUE, BIIAICeT PAa3HOCTOPOHHUMH HaBBIKAMHU H
IpHUeMaMH BBITIOIHEHNS TPAKTHIECKHX 3a1ad. CHCTEMHO 1 ITIAHOMEPHO paboTaeT B TEUCHUH CEMeCTpa.

IToBbIIEHHBIN YPOBEHb OCBOSHHUSI KOMIIETEHIINI, HTOTOBAs OLIEHKA 110 TUCIMIUTMHE «XOPOLIO» WIIH «3auTeHo» (75-89 O6amioB):
TBEPJI0 3HAET MaTepHall, FPaMOTHO U MO CYLIECTBY M3JIaraeT ero, He J0MycKas CyLIeCTBEHHbIX HETOYHOCTEN B OTBETE Ha BOIIPOC,
MPaBIJIHHO MPUMEHSIET TEOPETHUCSCKUE TOIOKEHNS IIPH PEIICHUH ITPAKTHIECKAX BOIIPOCOB M 33/1a4, BJIaIeeT HEOOXOANMBIMHA
HaBBIKAMH U TIPHEMaMH WX BBIMOJTHEHUSI. CHCTEMHO M TUIAHOMEPHO pabOTaeT B TEUSHUU CEMECTpa.

IToporoBelii ypoBeHb OCBOSHHSI KOMIIETEHIIUH, UTOTOBAas OLIEHKA MO AUCHUILIHHE «YAOBIETBOPUTENBHO» U «3auTeHo» (60-74
0aia): IMeeT 3HaHUS TOJIBKO OCHOBHOTO MaTepHaia, HO He YCBOWII €T0 JIeTaleH, JOIyCKaeT HETOYHOCTH, HE0CTAaTOUHO
MpaBHIIbHBIE (POPMYITHPOBKHU, HapYyIICHHS JJOTHIECKOI MTOCIEA0BATEIFHOCTH B U3JIOKEHUH POrPAMMHOTO MaTepHaja, HCIBITEIBACT
3aTpyAHEHUs IPH BBIITOJTHEHUHU MPAKTUIECKIX PadoT.

[ToporoBslii ypoBeHb OCBOCHHS KOMIICTCHIIMI HE C(DOPMHUPOBAH, HTOTOBas OIICHKA 10 TUCIUILIHHE «HEYOBICTBOPUTEIBEHOY UITH
«He3auTeHO» (MeHee 60 6amIoB): HEe 3HAET 3HAYNTEIHHON YaCTH MPOTPaMMHOTO MaTepHuaa, JOIyCKaeT CyIeCTBCHHBIE OIIHOKH,
HEYBEPEHHO, C OOJBIINMH 3aTPyIHESHUSIMH BBHITIOTHSET MPaKTHIecKre padoThl. Kak mpaBuiio, oleHKa «HEyIOBIETBOPUTEIHLHOY
CTaBUTCS CTyJIEHTaM, KOTOPbIe HE MOTYT MPOJOKUTH 00yueHre 6e3 JOMOTHUTENbHBIX 3aHATHI M0 COOTBETCTBYIOIIEH AUCIUILIHHE.
Kpurepnu onieHKH ypoBHsI C(hOPMUPOBAHHOCTH KOMIIETCHIMH M BBICTABJICHHE OIICHOK 110 KypcoBomy mpoekty (KIT) mmu kypcoBoi
pabote (KP):

- Bricokuii ypoBeHb OCBOCHUS KOMIIETEHIINH, OIIEHKa «OTIHIHO» (25 — 23 6amna qsa KIT; 20 — 18 6amna gt KP): pabota
BBINIOJIHEHA Ha BBICOKOM MPO(eCcCHOHAIBEHOM ypoBHE. I10THOCTBI0 COOTBETCTBYET ITOCTABJICHHBIM B 33/IaHHU LIEJISIM U 32/1a9aM.
IpencTaBieHHbIH MaTepral B OCHOBHOM BEpPEH, OITyCKAIOTCS MEJIKHE HeTOUHOCTH. CTyJeHT CBOOOIHO OTBEYaeT Ha BOIIPOCHI,
CBsI3aHHBIE C IPOCKTOM. BrIpaxkeHa ClIOCOOHOCTh K MPOoQ)eCCHOHANBHON aalnTalui, HHTEpIpETauy 3HAaHUH 13
MEXIUCIUIUIMHAPHBIX o0nacTen

- TToBbITIEHHBIH YPOBEHDb OCBOCHHSI KOMIICTEHIIHH, OIIEHKa «xopomoy (22-19 6amna mis KIT; 17 — 15 6amna gist KP): padoTa
BBITOJTHEHA Ha JOCTATOYHO BHICOKOM MPO(ECCHOHATBHOM ypoBHE. JlomymmeHo0 3 HerpyObIx omMOOK, HEBIHSIONINA Ha pe3yIbTaT.
CryneHT 0TBE€YaeT Ha BOMPOCHI, CBA3aHHBIE C MPOEKTOM, HO HETOCTATOYHO MOJHO.

- IToporoBelii ypoBeHb OCBOCHHSI KOMITETCHITUH, OlIEHKA «yaoBiIeTBOpUTeNbHOY (18-15 6amna s KIT; 14 — 12 6amta amsa KP):
YpOBEHb HEJIOCTATOYHO BBICOK. JlomytieHo 0 5 ommboK, He CYIIeCTBEHHO BIMSIOMNX HA KOHEUHBIH Pe3yNIbTaT, HO X0 PeIICHHS
BepHBIA. CTYZICHT MOXKET OTBETUTH JIUIIb HA HEKOTOPBIE U3 33aHHBIX BOIIPOCOB, CBSI3aHHBIX C IIPOSKTOM.

- [ToporoBelii ypoBeHb OCBOEHHSI KOMIIETEHIIUH HE cpOPMUPOBaH, OLEHKA «HEYJOBIETBOPUUTENbHO» (MeHee 15 6amnos ans KT,
MmeHee 12 6amto st KP): paboTta BhIOIHEHA Ha HU3KOM ypoBHe. J{omynieHs! rpy0ble omuoky. Pemenne npuHINIHAIEHO He
BepHO. OTBETHI Ha CBA3aHHBIE C ITPOEKTOM BOIIPOCH! OOHAPYKUBAIOT HEIIOHUMaHHE ITPEAMETa 1 OTCYTCTBHE OPHEHTAINH B
MaTepHale MpoeKTa.

Kpurepnu orieHK ypoBHsI C(OPMUPOBAHHOCTH KOMITETCHITHH ¥ BBICTAaBJICHIE OAIIIOB IO pacueTHO-TpadmIecKoit paboTe
(rxoHTpONBHOIT padote) (1o 10 GamioB, 3a4TeHO/HE3aUTEHO): COOTBETCTBUE COAEPIKAHUS PAOOTHI 33JaHUI0; TPAMOTHOCTh H3JIOKEHHS
1 KayecTBO 0QOopMIIeHHUsI pabOThl; COOTBETCTBHE HOPMATHBHBIM TPEOOBAaHHUSM; CAMOCTOSTEILHOCTD BBINOIHEHHS Pa0OTHhI, ITyOnHa
popabOTKH MaTepHaa; HCIOIb30BaHIE PEKOMEHIOBAHHOM U CIIPaBOYHON JINTEPATYPhL; IPaBHIBHOCTH BHIITOJHEHHBIX PACUCTOB U
rpaduyuecKoit yacT; 000CHOBAHHOCTP U JIOKa3aTEIbHOCThH BHIBOJIOB.

Kpurtepuu orieHKH YpOBHS CHOPMHUPOBAHHOCTH KOMIIETEHIIMI ¥ BBICTABIEHHE OayLIoB 1Mo pedepary (noxiany) (mo 10 6amios,




3a4TEHO/HE3auTEeHO): COOTBETCTBUE cofepkaHus pedepata (IoKIana) coaepkaHuio paboThl; BBIIEICHIE OCHOBHON MBICIIH

pedepata (nokIana); KAYECTBO M3JI0KEHHS MaTepHaia; OTBETHI Ha BOIPOCH 110 pedepaTy (HoKIany).

2. METOJIMYECKUE MATEPHAJIbI, OTIPEJEJIAIOIIME ITPOLIE/LY Pbl OLIEHMBAHNSI 3HAHU, YMEHUIA,
HABBIKOB U (MJIN) OTIBITA IEATEJIBHOCTH, XAPAKTEPU3YIOIIUE DTAIIbI ®OPMUPOBAHUA KOMITETEHIIVIA
OOyt MOpsIOK IPOBEAEHHUS ITPOLIEyPhl OLICHUBAHUS 3HAHUH, yMEHUI, HABBIKOB 1 (MJIHM) OIBITA IESITEIIBHOCTH, COOTBETCTBHE
MHIMKATOpaM IOCTIDKEHHS C(hOPpMHUPOBAHHOCTH KOMIICTEHIIHH OTIpe/IeNieH B CIEAYIONINX JTOKATbHBIX HOPMATHBHBIX aKTax:

1. TTonosxeHue o TeKyuiel arrecTauuy 3Hanuil odydatomuxcs B HUMU [ATAY (B neiicTByOMEH pefakiumm).

2. TTonoskenue o MPOMEKYTOYHOH aTTeCTallii 00y4aOIIUXCsl 110 IIPOrpaMMaM BBICILIETO 00pa3oBaHus (B ICHCTBYIOIIECH peJaKIny).
JIOKyMeHTHI pa3MelieHsl B CBOOOTHOM focTytie Ha opunuansHoM caiite HUMU lorl’ AVhttps://ngma.su/ B pa3znene: I'maBHas
ctpanura/Ceenenns 06 00pa3zoBaTeIbHON opraHu3anun/JIokanbHbIe HOPMATHBHBIC AKTHI.

6.4. l'[epeqem, BU/I0B OLIEHOYHBIX CPEACTB

1. OHEHOYHBIE CPEJICTBA TEKVIIEI'O KOHTPOJIA:
- TECTBI MM OMJIETHI I IpoBeneHus mpomexyTouHoro koHTpos (I1K). Xpansrces B OymMaxxHOM BHUJE HA COOTBETCTBYIOIIEH
Kadenpe;
- pa3ensl HHANBUYanbHBIX 3aJaHni (INChMEHHBIX paboT) 00yJaronmxcs;
- JJOKIIaJl, COOOIIEHHeE 10 TeMe MPAKTUIECKOTO 3aHATHS;

- 33/1a4¥ U 33JaHHUS.
2. OLIEHOYHBIE CPEJICTBA ITPOMEXYTOYHOM ATTECTALIMU:
- KOMIUIEKT OMJIETOB ISl 9K3aMeHa/3aueTa. XpaHuTcsl B OyMa)KHOM BUJIE HA COOTBETCTBYMOMIEH Kadenpe. [IoanexuT exeroqHomMy
OOHOBJICHHMIO U NEpeyTBEPIKACHUIO. YKCII0 BApHAHTOB OMIIETOB B KOMILIEKTE HE MEHEE YKCJIa CTYJICHTOB Ha dK3aMeHe/3a4eTe.

7. YHEBHO-METOJUYECKOE U HTHO®OPMAIIMOHHOE OBECIIEYEHHME IUCIIAIIJIMHBI (MOAY JIS)

7.1. PexomMeHnayemast quTepaTrypa

7.1.1. OcHoBHAs1 IMTepaTypa

ABTOpBI, COCTaBUTEITN

3arnaBue

W3naTenbcTBO, IO

JI1.1 |Kproxosa H.II. JIOKyMEHTHPOBaHUE YIIPABIECHIECKON AEATENBHOCTH: YaeOHOe Mocxksa: THOPA-M, 2013
nocobue 11 By30B 1o cnennanbHocTd 080502 "OxoHoMuKa U
yIpaBJIeHUE Ha NPEINPUATHH (TI0 OTpaciisiM)"
JI1.2 | beikoBa T.A, BsutoBa | Jlenmonpon3BOICTBO: YISOHUK IS BY30B. Mocksa: UTHOPA-M, 2013
JIM
JI1.3 |I'punbepr A. C., JlokyMeHTanroHHOE 00ecTieyeHre yIpaBiIeHUs: YIeOHHK Mocksa: IOnuTu-/ana, 2015
T'opbauer H. H.,
Myxamertmuna O. A.
JI1.4 | Cepena M.B., BanoB | JIoOKyMEHTHpOBaHHE yIPABICHUECKOHN IS TEITHHOCTH: YIeOHOE Hosouepxacck, 2017
I1.B., T'ybaues B.A. noco6wue [ CTYACHTOB OYHOH U 3209HOIT hopM 00ydIeHHS
HaIpaBJIEHUs TOArOTOBKU "DKoHOMHUKA", "MeHeKMEHT",
"IMenarorndeckoe oopazoBanue", "ConunanpHas padora",
"TIIpodeccuonanpaoe odyueHue", "3eMIeycTpOiCcTBO U
KajacTps"]
JI1.5 | Kysneuos U. H. JenonpounsBoacTBo: yueObHoe ocodue Mocksa: [lamkos u K°, 2021
7.1.2. lonoJHuTeAbHAS JUTEpATypa
ABTOpBI, COCTaBUTENN 3arnaBue W3naTenbcTBO, IO
JI2.1 |Kysneuos U.H. Jenonpon3BoAcTBO: yueOHO-CIIPaBOYHOE TOCoOre Mocksa: Jamkos u K, 2013
JI2.2 | SuxoBuu LI. A. Jlenonpon3BoACTBO B KaAPOBOIL Ciryk0e: yIeOHUK Mocxksa: IOuuTn-/lana, 2015
JI2.3 |aBTt.-coct. .H. JenoBoe muceMo: yueOHO-CIIPaBOYHOE TOCoOHe Mocksa: U3par.-topr.
Kysneuos kopropauus «lamkoB u K,
2018
JI12.4 |Cepena M.B., BanoB | JlokyMeHTHpOBaHHE yIIPaBIEHYECKON NEATEILHOCTH: Hosouepxacck, 2017
I1.B., T'ybaues B.A. MPAKTUKYM [JUIs CTyJJCHTOB OYHOH M 3a09HON (GopM 00yUeHU
HampaBJIeHUs MOATOTOBKH "DKoHOMUKA", "MeHeKMeHT",
"Ilenarorudeckoe oopasoBanue", "ConuanpHas padora"”,
"TIpodeccronanproe oOydeHue", "3eMIIeyCTPOICTBO U
KagacTps"]
JI2.5 [Cepemna M.B., lIpanoB | JloKyMEHTHPOBAHHUE YIPABICHUECKOMN IESITEILHOCTHU: Hosouepxkacck: , 2017
IL.B. MPAKTUKYM [[JI CTYJICHTOB OYHOM 1 3204HOHN opM 00yueHUs
HarpaBJIeHUs TOAroTOBKM "DKoHOMHUKA", "MeHemKkMenT",
"[Memaroruaeckoe oopazoBanue", "ConuanpHas padora",
"TIpodeccuonanpaoe odyuenue", "3emieycTpoiicTBo u
KagacTpsl"]
JI2.6 | Kymnuepyk C. I1. JIOKyMEeHTHas IMHTBUCTHKA: YIeOHOE mocoone Mocksa: U3n-Bo «DiuHTaY,

2016

7.1.3. MeTtonuueckue pa3padoTku




ABTOpBI, COCTaBUTEITN

3arnaBue

W3naTenbcTBO, IO

JI3.1 [HoBoYepk. HHX.- JIOKyMEHTHpPOBaHUE yIPABICHUYECKON NEATEIbHOCTH: Hosouepxkacck, 2017
Menuop. uH-T JICAY, |Meromuueckie yka3aHUs MO BHIIOIHEHUIO TaOOPATOPHBIX padoT
Kad. MEHEIDKMEHTa U | [JUT CTYICHTOB OYHOW M 3a09HOH (hOpM 0OyUCHHUS HATIPABICHUS
MHPOPMATHUKH ; COCT. moaroToBku "OkoHoMuKa", "Menemxment", "Ilemarornaeckoe
M.B. Cepena, E.A. obpazoBanue", "CouunansHas padora", "[Ipodeccnonansnoe
JleeBa, B.A. I'ybaueB | oOydenue", "3emieycTpoiicTBO U KagacTpbl' |
JI3.2 | HoBouepk. HHX.- JlokyMeHTHpOBaHNE YIIPaBIEHYECKON e TEIILHOCTH: Hosouepxacck, 2017
menuop. ue-T AIAY, [Meronudeckue yka3aHHs MO BBIOJHEHUIO PaCYETHO-
ka. MeHeKMeHTa U | rpaduueckoi paboThl AT CTYAESHTOB OYHOM U 3a04HOI (hopM
HHGPOPMATHKH ; COCT.: | 00yYEHHUsS HANPABJICHHUS MOATOTOBKH "DKOHOMHUKA",
M.B. Cepena, E.A. "Menemxment", "Tlenarormueckoe obpazosanue"”, "CoruansHast
Heesa, 1.B. Tkauenko |pabota", "IIpodeccnonansroe obydenue", "3eMneycTpoicTBO U
KajacTpsl"]
7.2. Ilepeyenb pecypcoB HH(OPMALMOHHO-TeJIEKOMMYHUKAIIMOHHOI ceTn "UHTepHeT"
7.2.1 Odunuansueiii caiit HTMA ¢ noctynom B www.ngma.su
JJIEKTPOHHYIO OHOIHOTEKY
7.2.2 OdunmanbHbI caiiT MUHUCTEpPCTBA TPyIa U http://www.rosmintrud.ru/
conuanbHOM 3amuTel PO
723 Poccuiickas rocynapcTBeHHas oubmanoreka (Gonng https://www.rsl.ru/
AIIEKTPOHHBIX TOKYMEHTOB)
7.2.4 Hudopmannonnas cuctema «Eannoe okHo gocryma k | http://window.edu.ru/
00pa3zoBaTEIHHBIM pecypcamy
7.2.5 VYuuepcurerckas napopmarronHas cucrema Pocenst | https://uisrussia.msu.ru/
(YUC Poccust)
7.2.6 OnekTpoHHas OMONMNOTEKA yIeOHUKOB http://studentam.net/
7.2.7 CrpaBoyHas cuctema «e-library» JIuniensuonnstit qorosop SCIENCEINDEXNeSIO-
13947/34486/2016 ot 03.03.2016 T
7.3 IlepevyeHb MPOrPaMMHOI0 o0ecneYeHHsI
7.3.1 1C Ipennpusitus Joroeop nmocrasku Ne PB0000816 ot 21.11.2017 r. OOO
«1C-TOHIOAJIbD»
732 Dr.Web®DesktopSecuritySuiteArTuBnpyc K3+ 1Y Tl'ocynapcTBeHHBIH (MyHUIUITANEHBIN) KOHTpaKT No
PITA06150002 ot 15.06.2021 r. Ha mepenady
HEHCKITIOUUTENBHBIX IIPaB Ha HCIIOJIh30BAHUE IPOTPAMM IS
SBM 000 «AWUTU LIEHT»
733 AdobeAcrobatReader DC JIutieH3NOHHBII JOTOBOp HAa MpPOrpaMMHOE oOecTiedeHne s
HMEepPCOHATBHBIX KOMITBIOTEepOB Platform
Clients PC_ WWEULA-ru RU-20150407 1357
AdobeSystemsIncorporated (6eccpodHo).
734 Opera
7.3.5 Googl Chrome
7.3.6 Yandex browser
7.3.7 IIporpamMMmHast cucteMa st OOHapyKEHHsI TEKCTOBBIX | JInmeH3uoHHbIH moroBop Ne 3343 ot 29.01.2021 r.. AO
3aMMCTBOBaHMI B y4eOHBIX 1 HAy9YHBIX paboTax «AHTHUIIATHATY»
«Antumaruar. BY3) (untepreT-Bepcus); Moy
«IIporpaMMHBI#l KOMILIEKC IIOMCKa TEKCTOBBIX
3aMMCTBOBAHHU B OTKPHITHIX HCTOYHHUKAX CETH
MHTEPHET
7.3.8 MS Windows XP,7,8, 8.1, 10; Cyonuuen3nonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«Cod¢rJlaitn Tperio»
7.3.9 MS Office professional; Cyb6nuuen3unonnsiii gorosop Ne502 ot 03.12.2020 r. AO
«CodrJlaiin Tpeiim»
7.3.10 Microsoft Teams Ipenocrapnsercs GecruiaTHO
7.4 llepeyeHb HHGOPMALMOHHBIX CHIPABOYHBIX CHCTEM
7.4.1 baser manaeix OO0 "Tpecc-Mupopm" (KoHCynpTaHT https://www.consultant.ru
+)
7.4.2 ba3bl nanabix OOO HayuHnas anexkrpoHHas http://elibrary.ru/

OnbIMoTeKa

8. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIIUIIJIMHBI (MOAY JIS)




8.1

227

CrnenuanbHOE TOMEIIEHHE YKOMIUIEKTOBAHO CHEHAT3UPOBAHHON MEOENBI0 U TEXHHUECKIMU
CpelCTBaMH O0yUYEHUs, CITyXKaIlUMU JUIS IPeJICTaBICHHUsT MHPOPMALMU OOJIBIION ay IUTOPHU:
Wntepakrusnas Buaeocucrema EIKI LC-XCP2000 — 1 wt.; Komnberorep ¢ BBIXOJIOM B CETh
«VHTEpHEeT» U TOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAMOHHO-00pa3oBaTenbHyto cpexy HUMIU
Houckoit 'AY: Imango — 16 wr., Flex — 1 wT.; Monutop 17" XK VS — 16 mrT., 24" )KK Benq —
1 mT.; DKpaH HACTCHHBIN; Y4ueOHO-HADIAAHbIe Tocodus — 15 mT.; Jlocka ? 1 mT.; Paboune mecta
CTyZeHTOB; Pabodee MecTo mperomaBates.

8.2

233

CrienanbpHOE MMOMENICHNE YKOMIUIEKTOBAHO CIICIHATN3UPOBAHHON MeOEIBI0 U TEXHUUECKUMHU
CpeACTBaMU O0YYEHHUsI, CIy KAIIUMHU JJIsI IPEACTABICHHS HHQOPMAIIH OOJBIION ayTUTOPHH:
KomrbroTep ¢ BBIXOJIOM B ceTh «MIHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HHPOPMAITUOHHO-
obpazosatensHyto cpexry HUMU Jlonckoit TAY: Kommsiotep Pavilion TPO1-1017 — 15 m.;
Momnurop XK - 15 mt.; ITpoexrop BenQQ HacTenHsIi — | mT. ; DkpaH HACTEHHBIH — 1 mT.; Y4eOHO-
HasIIHbIE Tocobus — 6 mrt.; Jlocka - 1 mr.; Paboune mecta ctyneHToB; Pabouee mecto
MperoiaBaTeds.

83

1117

[TomemneHne yKOMIUIEKTOBAHO CIIEIIMATM3NPOBAHHON MeOEIhI0 M OCHAIIICHO KOMITBIOTEPHOM
TEXHHUKOH ¢ BO3MOXXHOCTBIO MOIKTIOUCHUS K ceTH «HTepHeT» 1 obecriedeHneM JoCTyna B
9NEKTPOHHYI0 HHpOpMaLMOHHO-00pa3zoBarenbHyto cpery HUMU Houckoit AY: Kommbrorep Pro-
511 — 12 wrt.; Monwurop 17" KK VS — 12 mr.; Tlpunrep — 1 mT.; Paboure MecTa CTyICHTOB;
Pabouee MecTo mpenogaBaTes.

9. METOUYECKHUE YKA3AHUSA U1 OBYYAIOIIIUXCS IIO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIS)

1.ITonoxeHne 0 MPOMEKYTOYHOM aTTecTallMy 00YJArOIIUXCS MO TPOTpaMMaM BEICIIIETO 00pa3oBaHus [ DIEKTPOHHBIH pecypc]
(BBeneHo B neicTBue npukasom gupexropa HUMMU Jlonckoit TAY Ne3-OJf ot 18.01.2017 r.) /HoBo4epK. HHXK.-MEITHOP. UH-T
Jouckoit TAY.-Dnekrpon. nan.- HoBodepkacck, 2018.- Pexxum goctyna: http://www.ngma.su

2. TonoxxeHue o Texyme# artectanuu odyqaronmxcs B HUMU ITAY [OnexrpoHHEIH pecype] (BBeIEHO B IEHCTBHE IPUKA30M
naupexropa Nel19 ot 14 urons 2015 r.) / HoBouepk. nmx.-menuop. uH-T JloHckoi AV .-Onexrpon. nan.- HoBouepkacck, 2015.-
Pexxumpoctyna: http://www.ngma.su




11. JTONMOJIHEHUSI U UBMEHEHUS B PABOYEM MPOT'PAMME

B pabouyio nporpammy na 2022 - 2023 yueOHbIi 1o BHOCATCS CleAyIOLIME AOTIOTHEHHS U H3MEHEHHS - 00-
HOBJICHO W aKTyaJIU3MPOBAHO CO/ICPIKAHUE CIIE/LYIOLLIMX PA3/IE/IOB W MOApa3/aesnoB paboyeit nporpaMmbi:

8.3 Cospemennbie npoeccHonanbubie 6a3bl H HHGOPMALHOHHBIE CHIPABOYHBIE CHCTEMbI

baspr gannbix OOO "[pecc-Uudopm" (Koncynsrant +)

Horosop Ne01674/3905 ot 20.01.2022 ¢ OOO "Ilpecc-
Undopm" (Koncynbranr +)

basbr nannbix OOO "PernonanbHbiil HHPOPMALIMOHHBIHA
MHJEKC IMTUPOBAHUS"

Jloroop Ne HK 2050 ot 18.03.2022 ¢ OOO "Peruo-
HaJIbHbIH MHYOPMALIMOHHBIN MHICKC LIUTUPOBAHKS "

basp nannbix OOO Hayunast ssiektponnas 6ubamoreka

JInuensuonusiii norosop Ne SIO- 13947/18016/2021 ot
07.10.2021 OOO Hayunas snekrpoHHas 6GubinoTeka

baser nanneix OO0 "I'poce Cucrem. Uudopmauus u pe-
ueHus"

Kontpakr Ne KPJI-18510 ot 06.12.2021 OOO "T'pocc
Cucrem.Mupopmans v peterns”

Ilepeuens prorosopos IBC oGpasoBarteabHoii opranmzaunu na 2022-2023 yu. roa

YuebHbrii Cpoxk neiicTBus JOKY-
HaumenoBanne 10KyMeHTa ¢ yKa3aHHEM PEKBH3NTOB
rox MEHTA

Horosop Ne 501-01\20 06 oka3anuu HHGOPMALMOHHBIX YCIIYT 110
: . ¢20.01.2020 r. no

2022/2023 | npenocrasaennio aoctyna k 6azoBoit kosekuun « O6C Vuusepeuter- 19.01 2026 1
ckas Oubamnoreka onnainy ot 22.01.2020r. ¢ OO0 «HekcMeauna» T '
Horosop Ne p08/11 na okazanue yciyr no npeaocTaBieHuIo J0CTyna K

2022/2023 | IEKTPOHHBIM M31aHHAM OT 30.11.2017 r. ¢ OOO «H3narenbeTBO ¢30.11.2017 r. mo
Jlanb» Pazmenienue BHyTpUBY30BCKO#t inteparypbl Jlonl’AY Ha nnat- 31:12.2025 .
dopme DbC Jlanb
Horosop Ne COb NeHB-171 no pasmeliieHuio npousseieHuii u npeso- ¢ 18.12.2019 r. no
cTaBjieHunto gocryna k paszaenam ObC COb or 18.12.2019 r. ¢ OO0 31.12.2022 r.

2022/2023 | «ObC Jlanb» C MOoCJIely0LeH MpooHra-
Jlon.cornamenue or 24.06.2021 k Jlor NeCDBb NeHB-171 or LMen
18.12.2019r. ¢ OO0 «3BC Jlaub»

2022/2023 Jlorosop Ne 1311 ot 02.12.21 Ha oka3aHue yciayr no npeaocranie- ¢ 14.12.2021 r. 1o
HUIO JIOCTYMA K 2JIEKTPOHHBIM M3JaHUSM KOJUIEKIIMH: « JKOHOMUKA U ]3' ]2' 2026 r
mMeHekMeHT — M3narenscto Jlanikos u K» ¢ OO0 «DBC Jlanb» o ’

8.5 Hepeuenn mupOpPMANHOHHBIX TEXHOJIOTHIE H NPOrPAMMHOTO 00ecTIeYenusl, HCTIOAb3YeMbIX HPH 0CY-
meCcTB/JACHHH 00pa30oBaTeIbHOI0 Nponecca

Ilepeuens JTHNEH3HOHHOIO NPOrpaMMHOro obec-

HNeUCHUus

PexBu3zuthi HOATBEPKAAOMIETr0 JOKYMEHTa

IIporpammuas cucrema [uisi OOHapyKeHUs TEKCTO-

Jlnuensuonnslii noroeop Ne 4501 or 13.12.2021 r. AO

BbIX 3aMMCTBOBaHUH B yueOHbIX U HAY4YHBIX paboTax
«Antunnaruar. BY3» (untepuer-epeus);

Mogaynb «IIporpamMMHbIii KOMIUIEKC MTOMCKA TEKCTO-
BBIX 3aMMCTBOBAHUH B OTKPBITHIX UCTOYHHKAX CETH
MHTEPHET

«Antunnarvar (¢ 13.12.2021 r. no 13.12.2022 r.).

Microsoft. Desktop Education ALNG LicSAPk
OLVS E 1Y AcademicEdition Enterprise (MS Win-
dows XP,7.8, 8.1, 10; MS Office professional; MS
Windows Server; MS Project Expert 2010 Profes-
sional)

Cy6aunensuonnsiii rorosop Ne0312 or 29.12.2021 r. AO
«CodrJlaiin Tpeiay

JlomonHenus u n3MeHeHus paccMOTpeHbl Ha 3aceaanuu kadeapbl «29» asrycra 2022 r.

BHecenHbie 10ononHenns n u3aMeHeHus yreepxkaaio: «29» asrycra 2022 r.

Jlexan daxyabrera /

I'ybaues B.A.
(D.1.0.)

nolumcr,)
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